TECH EVENTS GUIDE

First tech conference preparation
checklist

Read the conference programme and choose three or four sessions that
match your goals

Pack your phone, charger, portable battery, notebook and business cards

Build a personal schedule with session times, room numbers and breaks

Arrive half an hour early to collect your badge and locate your rooms

Introduce yourself to one person before the first session

Silence your phone and connect to the venue Wi-Fi

Take notes on one or two key ideas per session

Review your notes within two days and share a summary with your team
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